SASKATCHEWAN ARCHIVES BOARD

ANNUAL REPORT

April 1, 2004 - March 51, 2005



Cover Pholo Caplions
Fig. 1. (Left). Public lour of Lhe Saskatchewan Archives’ Hillsdale Streel (acility.

Fig. 2. (Gentre). Trevor Powell, Provincial Archivisl, addressing members ol Lhe
Saskatchewan Archives Board during a demonstration of Lhe Saskalchewan HHomeslead
Index Projecl.

Fig. 3. (Righl). Saskalchewan Archives’ public service slall regislering a research clienl.



Table of Contents

Letters of Transmittal . . . . . .. ... .. ... .......... 1
2004/2005 Highlights . . . . . .. ... .. ... .. ........ 9
A Brief History of the Saskatchewan Archives . . . . . . . .. .. .. 2
Role of the Saskatchewan Archives. . . . . . . .. ... ... ... .. 4
Vision, Mission and the Constitutive Values of the

Saskatchewan Archives. . . . . . . .. ... ... ... .. ... 4
Structure and Reporting Relationship. . . . . ... ... ... ... 6
Organization. . . . . . . .. .. .. ... 9
Renewal of the Saskatchewan Archives . . . . . . .. .. ... ... 10
Management of Government Information. . . . . .. .. ... ... 11
Collection Development and Management. . . . . . . .. ... .. 134
Preservation Management and Accommodation. . . . . . .. . ... 17
Records Storage, Environment and Security . . . . . . .. ... .. 20
Archival Inventory, Arrangement, and Description . . . . . . . . .. 22
Descriptive Standards . . . . . ... ... ... ... .. ... 24
Public Service and Qutreach - - = = - - -+ -+ - oo oo 25
Access, Privacy and Legislative Compliance: - - - - = - - - - = - - - 29
Information Technology . . . . . ... ... ... ... ... ... 30
Saskatchewan History . . . . . .. ... ... ... ... ..... 31
Report of Management . . . . . .. ... ... ... .. ...... 33
Financial Statements. . . . . . ... .. ... ... . ....... 35

Additional Supplementary Information. . . . . . .. ... ... .. 44



Letters of Transmittal

The Honourable Lynda Haverstock
Lieulenant Governor of Saskalchewan

Your Honour:
I have the honour ol submilling the annual reporl
of the Saskalechewan Archives Board for Lhe period

April 1, 2004 to March 31, 2005.

Respectfully submilled

fea)

The Honourable Joan Bealty
Minisler Responsible for
Lhe Saskalchewan Archives Board

The Honourable Joan Beally
Minister Responsible for
The Saskalchewan Archives Board

Madam:
I have Lhe honour of submiltling Lhe annual report of
the Saskalchcwan Archives Board for Lhe period

of April 1, 2004 Lo March 31, 2005.

Respectiully submilted

W\MW

Merrilee Rasmussen, (.C.
Chair
Saskalchewan Archives Board




2004,/2005 Highlights

Highlights ol the 2004/2005 fiscal year for the Saskalchewan Archives included:

» The passing of new Archives legislalion;
* The crealion of five new Archivist posilions and two new Archival Assistant posilions;
* The launching of the oflficial Archival Description Manual,

* The development and presentation of the Saskatchewan Records Management
Guidelines and Saskatchewan E-Mail Management Guidelines 1o Depuly Minislers
and Chiel Executive Olficers;

* The hosling of a second “Archives in Your Allic” Open House; and

» The complelion of a conservalion assessmenl sludy of Lthe Saskalchewan Archives and
ils holdings.

A Brief History of the Saskatchewan Archives

The Saskalchewan Archives Board was eslablished as a joinl universily-governmenl agency
under legislalion passed in 1945. While The Archives Act was passed in Lhal year, steps had
been taken much earlier Lo care for the historical record. Through the work of socielies and
individuals, hislorical malerials were collecled, libraries were buill up and hisloric siles were
marked. While cilizens were enlhusiaslically engaged in preserving records {rom privale
sources, successive governments were much slower Lo acl in ensuring Lhal Lhe public record
was preserved. The Legislative Library had been collecling hislorical documenls since Lhe
province was cslablished, bul il acquired very lew records of governmenl. Wilhoul an official
reposilory or archivist, inevilably many valuable public records were deslroyed or losl.

Il was largely due lo Lhe tireless efforls of Dr. Arthur Silver Morlon of the Universily of
Saskalchewan Lhal the need for the Government of Saskatchewan lo preserve ils records was
broughl Lo Lhe fore. Wilh Lhe supporl of Lhe Canadian Hislorical Associalion, Morlon pushed
for Lhe crealion ol a provincial archives under the control of an archivisl. The Universily’s
generous offer Lo provide space, Lo appoinl an archivisl and cover operalional cosls mel wilh a
favourable response Irom a cash-slrapped provincial governmenl. In 1937, an Ilislorical
Public Record Office was eslablished al Lhe Universily with Morlon assuming Lhe Lille and
responsibilily of Keeper of Lhe Public Record.



By the mid-1940s, a more formal and slable funding arrangemenl for Lhe archives was
required. Morlon’s call for legislation and public financial support met wilh approval {from the
newly-elecled GCF government which was inleresled in eslablishing a public records policy for
the province. As well as formalizing Lhe spiril of co-operalion belween governmenl and
universily, Lhe new Archives Act crealed an arms-lenglh board represenlalive ol Lhe
established parties already engaged in documenling Saskalchewan’s archival heritage:
universily, governmenl and Legislalive Library.

Whereas Lhe Hislorical Public Record Office’s acquisilions had been limiled Lo public
records, Lhe mandale of Lhe new Archives of Saskalchewan was broadened Lo include all forms
of records from bolh public and privale sources. Il allowed for a professional archivisl Lo
examine all public and privale records and o appraise and selecl Lthose records of historical
value for preservalion in Lhe archives. Il set up a syslem ol accountabilily for informalion
crealed and mainlained by governmenl which called for all public records lo be scheduled and
all records schedules to be approved by commiliees comprising of olficials and elected
representalives. For several decades, Saskalchewan’s archival legislalion slood Lhe lesl of Lime
and occasionally served as a model for olher jurisdiclions.

Besides its role in managing public records, Lhe Saskalchewan Archives has been aclive in
documenling all facels of provincial life. Mosl people or groups creale a record of Lheir
aclivilies, whelher in Lhe form ol lellers, e-mail, diaries, minules, financial records,
pholographs, lilm and video, maps and archileclural drawings, memoirs, spoken Lradilions, or
sound recordings. From Lhe oral accounls of aboriginal elders Lo Lhe wrillen record kept hy
selllers Lo Lhe varied yet precarious physical formals of Lhe early 215t cenlury office or home, all
such records when galhered logelher provide an immediale and unique source of informalion
on Lhe Lhoughls, aspiralions and work ol Saskalchewan people. This wide-ranging mandale
has allowed Lhe Saskalchewan Archives Lo build up one of the moslL comprehensive provincial
archives collections in all ol Canada.

Over Lhe years the Saskalchewan Archives has gained a reputation for reaching oul Lo the
communily il serves. Il has parlicipaled in marking major provincial mileslones such as Lhe
50th, 60Lth and 75Lh anniversaries as well as Lhe Norlh-Wesl Cenlennial, Lhrough Lhe
publicalion ol provincial hislories, Lhe developmenl of exhibitions, and Lhe research and
wriling of local and family hislories. The Archives has enlered inlo arrangemenls wilh Lhe
Universily of Saskalchewan, several cilies and olher organizalions Lo eslablish archives which
in Lime have become independenl and thriving members of Lhe provincial archival communily.
Since 1948, Lhe award-winning journal, Saskatchewan History, has provided a forum for Lhe
publicalion ol arlicles and resources relaling Lo Lhe hislory of Lhe province. In eonjunclion wilh
individuals and groups, the Saskatchewan Archives has taken Lhe inilialive to document Lhe
oral tradition ol the Firsl Nalions and Melis people, Lhe selllemenl era of the province and Lhe
mullicullural nalure of provincial sociely. More recenlly, Lhe Saskalchewan Archives has been
using digilal technology lo bring ils holdings lo a wider public Lthrough means of the Inlernel
and ils websilte.



Wilh the passage of access lo informalion and privacy legislalion in Lhe pasl decade, Lhe
Saskalchewan Archives has been asked Lo play a grealer role in Lhe managemenl of informalion
from public and privale sources. Furlhermore, the institulion is playing a lead role in
implementing Lhe new governmenl-wide privacy initialive.

The new Archives legislation, An Act Respecting the Archives of Saskatchewan and
Making Consequential Amendments to other Acts, conlirms the mandale of the Saskalchewan
Archives and gives grealer responsibilily and aulhorily lo Lhe inslilulion in carrying oul ils
cenlral agency funclions for governmenl. As Saskalchewan enlers a new cenlury, il is
appropriale thal the Archives, meel Lthe needs of modern government, and Lthe people il serves.

Role of the Saskatchewan Archives

The Saskalchewan Archives plays an important role in preserving Lhe cullural resources of
the province. Il acquires and preserves records essenlial nol just for sclf-knowledge, bul also
for Lhe proleclion of our righls, individually and colleclively. For reasons ol economy and
efficiency, Lhe Saskalchewan Archives provides governmenl-wide informalion and records
management for Lhe Governmenl of Saskalchewan. Through acquisilion, preservalion and
provision of access lo official records Lhe Saskalchewan Archives enables Lhe Government of
Saskalchewan Lo [ulfil ils public Lrusl. It also plays a leadership role within Saskalchewan’s
fedgling archival communily.

Vision, Mission and the Constitutive Values of the
Saskatchewan Archives

Vision

The vision of the Saskatchewan Archives is to facilitale for all levels of government, and
sociely in general, Lhe idenlification, public access and preservalion of Lhe province's
documenlary herilage. This vision is rooled in a [ar-reaching communily approach Lhal
advances shared responsibilily, co-operalion and equilable access. The Saskalchewan Archives
recognizes Lhal individual and colleclive righls, as well as cullural idenlily arc supporled
Lhrough an informed dialogue wilh Lhe pasL.



We envision a [ulure in which:

* The documenlary records of the province are efficienlly managed and made available
lo all inleresled individuals and organizations;

» Records thal documen! government, institulions, organizalions, societies and
individuals are preserved; and

* The colleclive identlily ol Saskalchewan people, as documented Lhrough public and
associational life, arlistic and cullural aclivities, is preserved, as well as Lhe diversily
ol the contribulions of the First Nations and the many different ethno cultural groups
who have chosen Saskalchewan as their home.

Mission

The Saskalchewan Archives serves as a (lagship of Lhe archival network in Saskalchewan,
diligenlly working with ils parlners Lo preserve Lhe colleclive memory of the province.

The mandale of the Saskalchewan Archives is to selecl, acquire, preserve, arrange and
describe, make accessible and Lo encourage Lhe use of documenlary records in all media, [rom
official and privale sources, bearing on all aspects ol Lhe history of Saskalchewan, and to
facililale the management of Lhe records of governmenl inslitulions.

Archives, as instilulions, reflecl times pasL, examine Lhe present and look Lo Lhe fulure.
Therefore, Lhe mission of Lhe Saskalchewan Archives is lo:

* Ensure thal the essenlial public records of Saskalchewan are preserved;

* Ensure conlinuing access Lo essenlial evidence Lhal documenls Lhe righls of
Saskatchewan people, the actions of governmenl officials and elecled representalives,
Lhe Saskalchewan experience;

* DPreserve Lhe public and privale records that reflect the diversily of Saskatchewan’s
pasl;

» Be the cenlral agency responsible for governmenl records management, providing
governmenl wilh an elTeclive and accounlable managemenl syslem responsive Lo the
necessily for Limely idenlificalion and disposition of records;

» [acililate research and reference services Lo individuals and organizalions,
maximizing availabilily lo sources Lhrough archival (inding aids, consullalions and
guidance;

* Provide a leadership role in advising Lhe provincial archival communily in records
managemenl and preservalion;



« Work in tandem wilh provincial and nalional cultural and heritage communities in
the exchange ol knowledge through professional and ethical approaches Lo our task;
and

* Conserve records in the mosl appropriale format for the relention of and access Lo
the informalion contained Lherein.

Constitutive Values

The rights and responsibililies of a democratic society empower us Lo carry oul our archival
mission. In carrying il oul we are guided by Lhe following values:

» We value the responsibilily we are given Lo serve the people and Lhe Governmenl of
Saskalchewan and we dedicale our efforls Lo ensure that a knowledge of the
province’s pasl is preserved;

» We value Lhe elfeclive management of governmenl records, and the contribulion we
make Lo Lhal syslem;

» We value Lhe historical records enlrusled Lo our care;

= We value our relalionship with Lhe universily community and its use of the record Lo
conlribule loward a beller underslanding of sociely and its elforls;

» We value Lhe conlribution of individuals, local hislory and heritage organizalions in
their efforls Lo document Lhe pasl;

» We value the benelils ol decenlralized archival facililies Lo ensure Lhal people from all
parls of the province have access Lo our collections and services;

* We value Lhe dedicaled slall'and Lheir contribulions Lo Lhe development and dclivery
ol archival serviees; and

» We value archives as a public good thal musl be accessible to all cilizens.

Structure and Reporting Relationship

Unlike mosl other provincial archives across Ganada which are part of a line department,
Saskalchewan’s provincial archives is silualed al arms-lenglh [rom governmenl, allowing il lo
exercise independenl inilialive, judgmenl and service in carrying out ils mandale of appraisal,
acquisition, preservalion, access and flacililating the managemenl ol records of governmenl
inslitulions.




The Archives Act, 2004 provides for a board Lo oversee Lhe aclivities of Lhe Saskalchewan
Archives. The Board is responsible for:

* Appoinling, reviewing and working with Lhe Provincial Archivist;

Setling broad policy objectives and guidelines;
Ratifying specific management decisions;
Preserving Lhe aulonomy and integrily of Lhe inslilulion and ils records; and

Represenling the inslilution Lo government and the wider community.

As of November 10, 2004, Lhe composilion of Lhe Board was as lollows:

Ms. Merrilee Rasmussen, ().C., Lawyer, Olive Waller Zinkham & Waller (Chair);
Dr. William Howard, University Librarian, University of Regina (Vice Chair);
Ms. Laura Hanowski, Cerlified Saskalchewan genealogy researcher and inslruclor;

Mr. George Holfman, Sessional Lectlurer, Department of Hislory,
Universily of Regina;

Dr. Catherine Litllejohn, Free-lance hislorian, researcher, wriler and consullant;

Dr. Thomas Nesmith, Associate Prolessor, Masters Programme in Archival Studies,
Universily of Maniloba;

Mr. Ken Ring, Law Clerk & Parliamentary Counsel, Legislative Assembly;
Dr. William Waiser, Professor ol Hislory, Universily ol Saskalchcwan; and

Mr. Ron Wight, Team Leader, HR Shared Services, Public Service Commission

Under the lerms of the legislalion, Ms. Merrilee Rasmussen was appoinled Lo serve as
Chair of Lhe Board. Members of Lhe Board elected Dr. William Howard as Vice Chair. Dr.
William Howard, Mr. George Holfman and Dr. Thomas Nesmilh have been re-appointed Lo Lhe
Board for a lLwo-year term. New members have been appoinled for a three-year lerm.

The legislalion slales Lhal represenlalives of Lhe Lwo universilies and Lhe public service
shall be appoinled Lo the Board. Accordingly, the Universily of Saskalchewan nominaled Dr.
William Waiser and the Universily of Regina nominaled Dr. William Howard. Mr. Ron Wighl
and Mr. Ken Ring are Lhe represenlalives ol Lhe public service. Mr. Trevor Powell, Provincial
Archivisl, is Secrelary ol Lhe Board.



Being a corporale enlily, the Board reports directly Lo the Minisler of Gulture, Youth and
Recreation. To conduct ils operalions, Lhe Saskalchewan Archives relies on an annual granl
voted under Lhe Departmenl ol Cullure, Youlh and Recrealion’s Eslimales. Space for Lhe office
and storage facililies is leased Lhrough Lhe Saskalchewan Properly Managemenl. The
Universily of Saskalchewan provides office and slorage space wilhoul cosl for Lhe Saskaloon
operalion. Il also provides accounling, oul-ol-scope payroll and purchasing services al a
nominal fee to Lhe Archives. With Lhe signing of a Collective Agreemenl, Lthe handling of
personnel mallers for in-scope employees was Lransferred from Lhe Universily Human
Resource Deparlmenl Lo Lhe Human Resources Branch, Saskalchewan Finance. Elfeclive

January 1, 2003, Saskatchewan Finance underlook the provision of payroll services for
in-scope stalf.

Fig. 4. Board Members meceling slall

Fig. 5. Board Members touring Archives

[ig. 6. Board Members lefl lo right: Bill Waiser, Ken Ring,
Laura Hanowski, Merrilee Rasmussen, Bill Howard, Tom Nesmith
and George Holfman. Missing: Catherine Littlejohn and Ron Wight



Oroanization

Organizalionally, Lhe Saskalchewan Archives
is divided inlo Lhe Governmenl Records Branch and
Lthe Hislorical Records Branch, bolh headed by
Directors. Bolh senior managers reporl direclly to
the Provincial Archivist, Trevor Powell, in carrying
oul Lheir duties and responsibililies.

Don Herperger, Lhe Director, Government Records
Branch, in addition lo program responsibililies, handles
Lhe adminislrative funclions of [inancial managementl.

Fig. 7. Trevor Powell,
D’Arcy Hande, the Director, Hislorical Records Branch, Provincial Archivist
in addilion Lo program responsibilities, is also responsible for
the applicalion of informalion Lechnology and Lhe implementalion
of descriplive slandards across Lhe inslilution.

[ Saskatchewan Archives Board ]

1
[ Provincial Archivist ]
I | |

1 1
J Government Records Branch ] Historical Records Branch ]

Reference & Special Media Section

[ Information Management Section

Reference & Collections Section

r Disposition Management Section

F Archival Management Section Drawings Section

l
)
Private Records, Maps & Architectural ]
l

Information Technology

Fig. 8. -Don Herperger, Fig. 9. D’Arcy Hande,
Direclor, Government Direclor, Hislorical
Records Branch Records Branch
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Increasing Staffing Resources

To implement the new Archives legislalion, the Privacy Framework initialive, Lthe new
e-mail policy and to reduce Lhe exlensive backlog of unprocessed records furlher, Lhe
Government of Saskalchewan in its 2004/2005 provincial budgel, provided the Saskalchewan
Archives with an additional $351,000.00 in funding.

The budgel increase was used lo create five new posilions consisling of four Level 9
Archivists (informalion and records managemenl), one Level 8 Archivist (records appraisal)
and two Level 5 Archival Assislanls (records processing). The lerm posilions were [illed by
exisling and new employees with a view Lo make the posilions permanenl al a laler dale.

Renewal of the Saskatchewan Archives

In the year under review, Saskalchewan received new Archives legislation on June 17,
2004. An Act Respecting the Archives of Saskatchewan and making consequential
amendments to other Acts, or The Archives Act, 2004 was passed by the Legislalive Assembly
and came inlo force upon receiving Royal Assenl. The new Archives Acl incorporales
recommendalions Lo:

» Updale Lhe legislalive framework under which the Saskatchewan Archives has been
operaling withoul any major changes since Lhe mid-1940s;

* Bring aboul Lhe desired conlormity belween The Archives Act and The Freedom of
Information and Protection of Privacy Act,

* Assisl in implementing Lhe Privacy Framework across government; and

 Bring Saskalchewan’s ouldaled archival legislalion in line with that of olher Canadian
jurisdiclions.

These recommendalions formed parl of the Saskalchewan Archives stralegic plan, which
was based on the findings and recommendalions of Lhe archival consullants, Michael Swill &
Associales. The slralegic plan was pul together by Lhe Board, managemenl and stalf of Lhe
Saskatchewan Archives wilh input from slakeholders and users.

More specifically, Lhe new Acl does Lhe following:

* Confirms Lhe mandalc of Lhe Saskalchewan Archives as the custodian of all public
and privale records having provincial significance;

* Sels oul gencral and specific powers ol Lhe Provincial Archivist;



* Eslablishes a process [or Lhe management and preservalion of Cabinel, minislerial
and Office of Lhe Executive Council records;

» Strengthens and streamlines the process lor reviewing and approving records
relenlion and disposal schedules; and

* Places grealer responsibility and authority on heads of government inslitulions lo
manage records under Lheir control.

The changes in legislalion will strengthen and expand the role of Lhe Saskalchewan
Archives in managing governmenl informalion. They will also resull in grealer accountabilily,
efficiency and over Lime lower administralive cosls lor Lhe Governmenl of Saskalchewan. They
will improve public access Lo information and better protecl personal information crealed and
mainlained by government.

As Lhe year progressed, Regulalions under Lhe Acl were drafted for consideralion by the
Legislative Instrumenls Commiltee of Gabinet.

Management of Government Information

The increasing volume and complexily ol informalion crealed by Lhe Governmenl of
Saskalchewan provides numerous challenges for Lhose responsible for ils managemenl. In
carrying oul this central ageney [unclion, Lhe Saskalchewan Archives works closely wilh
deparlmenls, agencies, boards, commissions and CGrown corporalions lo improve Lhe
accounlabilily and efTicicney of Lhe processes for the creation and management of informalion.

The primary lool used in idenlifying and defining records and in delermining how long
each type ol record must be relained lo meel administrative, fiscal and legal requirements is
Lthe records retention and disposal schedule. The schedule integrales a record classilicalion
syslem and relenlion and disposal procedure inlo one process. The resull promoles grealer
accounlabilily for informalion as required under Freedom of Informalion and Proleclion of
Privacy legislation. Al the same lime, it ensures grealer efficiency and economy which is so
imporlanl lo Lhe overall governmenl strategy ol reducing administralive cosls. The
scheduling, appraisal and disposal process also is a key elemenl in Lhe governmenl-wide
privacy iniliative launched in Lhe Fall of 2003.

The unprecedented demand on Lhe services provided by the Government Records Branch,
which increased in 2003/2004, has conlinued throughoul the 2004/2005 fiscal year. Ghanges
Lo The Archives Act, passed in June 2004 solidified Lhe role of Lhe Saskalchewan Archives in
Lhe managemenl of government records and clearly defined Lhe records management
responsibililies of government inslilutions. In order Lo beller assist government inslilulions
in mceling Lhese responsibililies, the Branch developed Lhe Saskatchewan Records
Management Guidelines. The guidelines are inlended Lo inform and guide Lhe developmenl of
specific records managemenl policies and procedures wilhin each government inslilution.

1
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These guidelines along with the companion document, Saskatchewan E-mail Management
Guidelines were presenled Lo Lhe Depuly Minislers Forum in December 2004.

The changes introduced by The Archives Act, 2004, also led Lo a complete review ol Lhe
Administralive Records Managemenl Syslem (ARMS). The revised manual will include a [inal
disposilion column and will inlroduce significanl modificalions Lo Lhe process by which
governmenl inslitulions dispose of routine administrative records. The new manual will be
submilled for authorization lollowing Lhe approval of the regulalions Lo The Archives Act, 2004
and Lhe appointmenl of Lhe newly conslituted Public Records Commitlee. It is expecled Lhat
the Records Managemenl and E-mail Guidelines, which also reflect the new provisions ol the
Acl, will be disseminaled Lo governmenl inslilutions in conjunclion with the introduclion of Lhe
revised ARMS manual.

In addilion Lo Lhe revisions necessilaled by The Archives Act, 2004, ARMS required a
number of modificalions Lo accommodale Crown corporalions. The revised manual, once
approved, will be applicable lo Lhe administralive records of all Crown corporalions,
Governmenl deparlments, boards and agencies.

Governmenl Records Branch archivisls consull with and advise governmenl employees on
a wide range of records management issues. In addilion lo Lhe development of the Records
Managemenl and E-Mail Guidelines and Lhe revision of ARMS, the Branch responded (o a
heavy demand for records management advice, and assislance with Lhe developmentl of
Operalional Records Schedules (ORS). They conducted more than 30 presenlalions and
Lraining sessions, responded Lo hundreds ol requesls for advice and allended in excess of 200
meelings wilh various government personnel. Gurrently, archivists are aclively working with 50
branches and agencies on ORS development.

\ 3 -

Fig. 10. Consullalion Session wilh Crowns aboul changes Lo adminisLralive
records schedules



Other Branch aclivilies during Lhe 2004/2005 fiscal year included Lhe ongoing review of
records disposal requesls lo determine eligibilily for destruction or L(ransfer to the
Saskalchewan Archives. In lolal, 643 disposal requests were reviewed; 2601 metres of records
were authorized for disposal while a lurlher 531 melres were held pending archival appraisal.
From crealion Lo disposal, Lhe enlire records scheduling and appraisal process ensures Lhal
records which have conlinuing value are relained and Lhat records Lhal no longer possess
administralive, legal or fiscal value are deslroyed. This process resulted in substantial savings
in slorage cosls while al Lhe same lime mainlaining accountabilily for information.

Approval of an additional position in Lhe archival appraisal unil, which has been
underslaffed due Lo vacancy managemenl for a number ol years, allowed for a small reduclion
in the backlog ol appraisals. 605 melres of records were appraised in Lhe 2004/2005 [iscal year,
an increase of 228 melres from the previous fiscal year. Neverlheless, Lhe appraisal backlog
remains significanl wilh more Lhan 1546 melres awailing appraisal. Aswell, ofthe records Lhat
have been appraised and selecled for relention, only a small porlion has been translerred due
lo a lack of storage space al the Archives. Insufficienl slorage space has been a problem for a
number ol years, and Lhere is now more Lhan 1000 melres ol archival records currenlly being
slored at various slorage facililies and in government office slorage space Lhroughout Lhe
province. Retaining records, oflen conlaining personal informalion, in deparlments and
agencies works againsl Lhe government-wide privacy initiative which calls for scheduled
records 1o be Lransferred Lo lhe Saskalchewan Archives, or deslroyed, once Lhey have been
appraised by Archives slalf.

Collection Development and Management

Acquisitions

Although descriplive slandards and records management iniliatives had a conlinuing
impacl on program priorities, Lhe overall quantity of records acquired from public and privale
sources saw a dramalic increase [rom Lhe previous year. This growlh is largely due Lo more
governmenl inslilulions implemenling records schedules and Lo private donors Lurning over
records.

As well, Lhe Cenlennial celebrations generated a grealer public inlerest in preserving
Saskalehewan’s documentary heritage. During 2005, Lhe Saskalchewan Archives is issuing an
altraclive cerlificale of appreciation Lo all donors of archival malerial. This inilialive, along
wilh Lhe Archives Open House, has prompled a large number of individuals and organizalions
to donale records Lo the Archives.

3
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Saskatchewan Archives Board

gratefutty ocknandsdges the domataon
of archival mcond by

Jane Doe
om May 18, 2005
n the {rnsennial Yeay

of the Wrovince of Sarkeichrann

Fig. 11. Donor Apprecialion Cenlennial Cerlificalc

Private Records Acquisitions

 TypeofAcquisition |  Regima | Saskatoon |  TOTAL
- | 200304 | 2004/05 | 2003/04| 200405 |  2003/04 92004/05

Provincial Cabinet
Ministers, MLAs and .
federal MPs 35.0m 94m 0.3m nil 35.3 m 94 m
Records from 190.3
Private donors 11.8 m 80.1 m 25.6 m 402 m 874 m #0.om
Printed malterials and
Miscellaneous items 0.9m 1.0m 0.9m 0.6 m 1.8 m 1.6m
Total textual records
in linear metres 47.7m 90.5m | 268m | 40.8m 745m | 1313 m
Maps and architectural
drawings (items) 3%4 8,657 49 2 366 8,559
Photographs and graphic
matorals (toms) 1969 | 56069 1,000,433 804 | 1,001,702 | 56,873
Sound & moving images
(hours of play) 672 h 1,000 h th 104 h 673 h 1,104 h
Microfilm (reels)” 144 164 i1 12 155 176

* Mosl microfilmed newspaper acquisilions are co-ordinaled Lhrough Regina and then
deposiled in one of Lhe Lwo olTices.




Examples of some ol Lhe more noleworthy acquisitions in 2004/2005 were:

Brelt Fairbairn fonds, 1989-2004. Records relale lo Dr. Fairbairn’s study of and
publicalions relaled Lo the hislory ol co-operalives, rural developmenl, communily
development, elc.; Lo Lhe hislory of Lhe Genlre for Lhe Sludy of Co-operalives; Lo his
career as an academic in Saskalchewan; and lo inlernal alfairs and planning
processes of Lhe Universily of Saskalchewan. There is a small amounl of malerial in
the fonds which is in Lhe German language.

William Kanigan fonds, 1963-1980. The 66 audio tapes contain predominantly
Doukhobor singing, moslly recorded between 1963 and 1980. The recordings werc
made by William Kanigan of Kylemore and Saskaloon, wilh [riends in privale homes,
al prayer homes, al funerals, al weddings, al parlies, at special evenls such as
feslivals, and include performances by Doukhobor elders and choirs from
Saskalchewan and Brilish Columbia.

W. Richard Merrywcalher fonds, 1940-1989. Pholographic slides and slide programs
crealed by W. Richard (Dick) Merrywealher during Lhe course of his carecr with Lhe
Saskalchewan Deparlmenl of Agricullure and aller his reliremenl when operaling a
privale ventlure called Merry Visuals.

Joscph Pellick fonds,1954-1996. Records and archileclural drawings of Joseph
Petlick, a Regina archilect, who began practicing archilcelure in Lhe city in Lhe
1950s. Some of Lthe more significanl projects in Lhe collection include: Lhe
Saskalechewan Power Building, Lhe SGI building, renovalions Lo Lhe Holel
Saskalchewan, Regina Cily Hall, the Regina YWCA building, and Lhe Bank of
Montreal building.

Figs. 12 - 14, Archives’ slall moving newly acquired records ol archilecl Joseph Pellick.
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» Saskalchewan Music Festival Association fonds, 1909-1998. Records of Lhe
Saskalchewan Musical Association (laler Lhe Saskalchewan Music Feslival
Associalion) whose mandale is Lo promole music as an art and Lo unile all musical
socielies in the province inlo one organization for the purpose of holding annual

feslivals.

Public Records Acquisitions

Awaiting Transfer
Year Accessioned (already appraised) Total
2002-2003 _ 4293 m 84.80 m 12773 m__
2003-2004 65.29 m 171.84 m 237.06 m
2004-2005 613.00 m 99.20 m 7192.20 m

Nole:

The above slalislics reflect only Lhe aclivily of Lhe noled year. There are a lolal of

1026.34 metres of records slored in various government offices and al Lhe Saskalchewan
Properly Managemenl Records Cenlre thal have been appraised and are awailing Lransfer Lo
Lhe Archives once space becomes available.

Examples ol some of Lhe more noleworlhy acquisitions in 2004/2005 include:

Deparlment of IndusLry and Resources, Tourism Branch, 1983-1992. The records
consisl ol informalion relating Lo the developmenl of and funding for various lourism
deslinalions, and Lhe developmenl ol assorled lourism inilialives.

Deparlmentl of Labour, Depuly Minisler, 1964-1997. This accession consists of
information relaling Lo the evolulion of labour issues in Saskalchewan during Lhe
latter hall of the 20* century. Records deal with a variely of imporlanl social issues,
including: assislance lor the disabled, employmenl equily, smoking in Lhe workplace,
and opportunities for women, visible minorities and aboriginal people in Lthe work
force.

Deparlmenl of Gullure, Youlh and Recreation, Sport and Recrealion Branch,
1973-1993. The records relale Lo the developmenl of sporl, recreation and [ilness
programs Lhroughout Saskatchewan during Lhe lale 20* cenlury.

Saskalchewan Housing Corporalion, Legal Services Branch, 1980-89. These records
relale Lo Lhe developmenl of social housing programs in Saskalchewan during Lhe
1980s.

Deparlmenl of Highways and Transporlalion, Planning and Co-ordinalion Branch,
1920-1985. The records consisl of information relating lo the Ferry Branch and
include original plans, charls and blueprinls as well as annual reporls, budgel
malerial and ferry Lraffic slalislics.




» Deparimenl of Justice, Policing Branch, 1913-1986. The records consisl of
informalion relaling Lo Lhe licensing and operation of Privale Delectives and Privale
Deleclive agencics in Saskalchewan.

*» Deparlmenl of Juslice, Law Enflorcemenl — Coroners, 1980-1997. These records
relale Lo the aclivities of Lhe Saskalchewan Coroner, including presenlalions,
conference material, meeting minutes and parlicipalion in federal commissions.

* Deparlmenl ol Juslice, Farm Land Securily Board, 1990-1994. The records include
surveys, briefing information, branch reorganization, liaison with olher government
agencies and stalistical information.

* Posl-Secondary Educalion and Skills Training, Northern Educalion Services Branch,
1972-1994. The records consisl of Direclor Correspondence, meeling minules,
program and contraclual informalion perlaining lo Nalive and Northern Educalion
programs, Northern Communily Learning Cenlers, and Northern Saskalchewan
housing issues and school renovations.

» Norlhern Lakes School Division No. 64, 1910-1945. This aceession consisls of
Cash/Expenditure books from Lhe Northern Lakes School Division itsell and the
various School Dislricls under ils jurisdiction.

* Agriculture and Food, Agricullure Research Branch, 1988-1996. These records
consisl of approved Grants [rom Lhe Agricullure Developmenl Fund (ADF) delailing
various agricullural projecls and iniliatives.

» Agricullural Gredil Gorporalion ol Saskalchewan, CAFF and Farm Start, 1987-1992.
This accession consisls ol records from Lhe Gounseling and Assislance lor Farmers
(CAFF) Program and Farm Slart Program.

Preservation Management and Accommodation

Efforts continued during Lhe year Lo improve Lhe Saskalchewan Archives’ records storage
facililies and ensure Lhe long-lerm preservation and securily of Lhe archival collection. This
process included ongoing endeavours Lo upgrade Lhe records slorage areas in bolh Regina and
Saskaloon in keeping wilh Lhe slralegic plan. Il also encompassed a variely of preservalion
managemenl and conservalion aclivilies. These were direcled al reformalling or rehousing
particular archival colleclions, implemenlalion of Lhe disasler responsc plan for Lhe four
Regina office and records slorage localions and Lhe underlaking of olher measures Lo ensure
the conlinued salely and securily of Lhe archival holdings.
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Preserving Archival Records

During 2004/2005, the Saskalchewan Archives’ program staff and managemenl engaged
in a variely of activilies Lo ensure Lhe conlinued preservalion and securily of Lhe archival
holdings. These aclivilies included:

» Updaling and implemenling the Disaster Response Manual and plan for Lhe four
Regina locations;

* Reformalling of selected records onto microfilm;

» Encapsulaling a variely of maps, plans, architeclural drawings and other fragile
relerence malerials;

* Ulilizing dalalogger devices lo measure lemperalure and humidily levels in Lhe
collection storage areas in Regina and Saskaloon;

* Removing archival colleclions [rom Lhe Lhreal of waler damage in Saskaloon by
transferring Lhem Lo salc slorage in Regina;

+ Conducling preservalion and conservalion aclivilies as parl of the records processing
funclion; and

*» Receiving and assessing Lhe final reporl [rom a Canadian Couneil of Archives-funded
conservalion evalualion of the Saskalchewan Archives’ colleclion and facilities by
conlracl conservalor, Gynlhia Ball.

Some of Lhe more salienl ol these aclivilies are described below.

Disaster Response Manual and Plan

The Disaster Response Manual lor Lhe four Regina localions of Lhe Saskalchewan Archives
which had been completed in October 2003 was updaled as necessary and [ully implemenled by
the dislribulion of disaster response supply kils Lo each ol Lhe Regina localions in March of
2005.

Conservation Assessment Study

In 2003/2004, Lhe Saskalchewan Archives received exlernal funding supporl for a
conservalion assessmenl of its collections and facililies. This (unding, provided by the
Canadian Gouncil of Archives (CCA) and administered by the Saskalchewan Council of Archives
and Archivisls (SCAA), permilled Cynlhia Ball, an Alberla-based archival conservalor, lo
complele a conservalion assessmenl overview ol Lhe Archives and its records holdings in bolh
Regina and Saskaloon.



Cynthia Ball’s 148 page final reporl enlilled “Global Preservalion Assessmenl of Lhe
Saskalchewan Archives Board”, was received in early December 2004 and distribuled Lo
Archives’ management and appropriale slaff on December 15th for review and commenl. This
report was based on onsile assessmenls carried oul al Lhe various Saskalchewan Archives
localions in Regina and Saskaloon in January and February 2004. Il conlains a wide variely of
uselul information and insighls inlo the currenl conservation and preservalion management
slalus of Lhe facililies, colleclions and records handling and maintenance praclices ol the
Saskalchewan Archives. Il is anlicipaled thal Lhis Reporl will assisl the Archives in identifying
and priorilizing a range of remedial and developmenlal archival conservalion and preservation
managemenl initialives.

Inclusion of Preservation Management in Records Processing

Although no major initialives were underlaken by slalf arranging and describing archival
records, work conlinued on Lhe reformalling, archival slorage and re-housing of records as parl
ol regular dulics. InJuly, with the establishmenl ol a small records processing unil a number
of projects resumed aclivily resulling in acid-{ree [ile folders, pholo sleeves, plastic film cans
being pul lo use as well as rolled drawings slorage and Lhe re-boxing of archival records. As
records were processed, an examinalion ol Lhe physical condition of all of the malerial in each
colleclion was undertaken and physical condilion/conservalion noles caplured the assessment
ol Lhese records in each records descriplion. Records wilh specialized slorage or preservalion
needs were reformalted [or research use.

Records Transfer for Preservation Purposes

In April 2004, Saskaloon slall developed a slralegy lor removing a volume of archival
records from a porlion of Lhe records slorage area because of Lthe conlinuing long-lerm Lhreal
ol water damage rom an adjacenl Universily of Saskatchewan facilily in the Murray Building.
The Chiel ArchivisL in Lhe Saskaloon Office, Nadine Charabin, delermined and recommended
thal this area no longer be used for records storage, Lhal some records be rclocaled wilhin
Saskaloon’s limiled available space, and thal olher malerials be translerred Lo Regina. This
recommendalion was endorsed by Lhe Preservalion Managemenl Commillee and supporled by
the Provincial Archivisl who asked thal decisions regarding which records should be moved be
madc in consideralion of olher major inslilutional priorilies.

These delerminalions were made and in June 2004, most of Lhe Departmenl of
Agricullure, Lands Branch (Ag. 11) records were packed and moved Lo the Maxwell Crescent
sile in Regina. Olher records were relocaled wilhin Lhe facilily by archives’ slall wilh Lhe
assislance of Universily ol Saskalchewan Facililies Managemenl workers. Saskaloon Office
stall worked before and aller Lhe major move Lo clean out Lhe disasler area, relocale records Lo
new slorage localions, label boxes [or Lhe major and complele olher relaled lasks. By Lhe end of
June, all records had been removed [rom the disasler arca.
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Preserving Records on Microfilm

Wilh Lhe cooperalion of the Saskalchewan Weekly Newspapers Associalion, Lhe
Saskalchewan Legislalive Library, and many newspaper publishers Lthe Saskatchewan Archives
microfilms mosl of Lhe weekly newspapers published in Lhe province. Reformatting Lhe
originals lo microlilm is first and foremosl a conservalion measure. Il also makes Lhe
informalion contained in Lhe newspapers more accessible for research purposes.

Library and Archives Canada conlinued Lo purchase duplicates of almosl all microlilmed
newspapers produced by Lhe Saskalchewan Archives. Several local libraries also purchased
microlilm copies of newspapers from Lhe Archives. The revenue from Lhese sales helps Lo offsel
Lhe cosls of Lhe microlilm program.

During 2004/2005, Lhe microfilm unil produced a lotal of 127 reels ol microfilm for
acquisilion purposes, consisling ol 95 reels of newspapers and 12 reels of government records.
Afurther 21 reels, largely ol newspapers and governmenl records, were produced or duplicaled
for in-house conservalion, including homeslead fials for palenl, 1910 — 1912, which were
reformalled onlo microlilm as a conservalion measure. Anolher 49 reels ol microfilm of
newspapers were purchased or acquired for Lhe archival colleclion.

Records Storage, Environment and Security

In ils stralegic plan, the Board endorsed a number ol general accommodalion objeclives
for Lthe Saskalchewan Archives. They are as follows:

* To oblain sufficient space for Lhe Saskalchewan Archives’ colleclions and operalions
for presenl and fulure growth;

* To oblain accommodations which will provide sale and secure slorage for colleclions,
including the provision of appropriale environmenlal condilions and controls;

* To oblain accommodalion which will provide the Saskalchewan Archives wilh
improved visibility and which will allow Lhe public access Lo the holdings of Lhe
Archives; and

* To oblain accommodation which will improve Lhe efficiency and effecliveness of
operations, including consolidation ol stafl to the minimum number of locations
possible.

Using Lhese objeclives as a guide, management conlinued lo cxplore oplions for
addressing presenl and fulure accommodalion needs.



Urgent Need for More Archival Quality Records Storage
Space

Over Lhe pasl fiscal year, the Saskalchewan Archives has experienced and will conlinue Lo
experience a dramatic increase in the volume of archival records coming through ils doors.
This increase is largely atlributed to:

* More government institulions implemenling records relenlion and disposal
schedules Lo dispose ol or Lransfer archival records to the Archives; and

* Considerable inlerest by individuals and organizations Lo preserve their documenlary

herilage.

The impacl of Lhe new Archives legislalion and Lhe government-wide Privacy Framework
will cause more records Lo be Lransferred lo Lhe Archives. The Saskalchewan Archives musl be
prepared to handle Lhis influx of archival records which hitherto had lain dormant in offices
and slorage areas around governmenl.

Regina

In its slrategic plan, the Saskatchewan Archives had called for Lhe creation of a secondary
archival facility in Regina which would provide much more suilable space for records
processing in close proximily Lo an environmenlally-conlrolled slorage area and supporling
lechnical services. The facility would be localed on less coslly properly thal would
accommodale currenl needs and allow for fulure growth of archival holdings and slalff.

Having commissioned a preliminary [(easibilily sludy ol the Henderson and Maxwell
localions, il was delermined that Henderson offered Lhe grealest polential for Archives
program developmenl, as well as, meeling currenl and fulure slorage needs. A proposal for an
“archival preservalion cenlre” at Henderson is being explored by Archives’ management and
slalf.

Saskatoon

In addilion lo providing an inlerim solution Lo Lhe accessibilily problem in Saskaloon,
managemenl and staff have been working with Universily officials Lo solve a water leak problem
in Lhe stack area of the Murray Building. Such was the exlent and frequency of the leaks Lhal Lo
prevenl severe damage Lo Lhe permanenl colleclion, records were Lranslerred to Regina while a
solution is worked oul wilh Lhe Universily.

Ongoing problems relaling Lo accessibilily and environmenl poinl Lo Lhe need flor a longer
lerm solulion in Saskaloon. Genlennials of Lhe Province, Cily of Saskaloon and the Universily
ol Saskalchewan over Lhe next Lhree years offers a perfecl opportunily for Lhe Saskalchewan
Archives Lo renew ils commitmenl Lo Lhe slakeholders and cilizens ol Saskaloon by improving
ils presence and services Lhere.
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Improved Accessibility in Saskatoon Office

As a resull ol a Human Righls complainl over accessibilily lor disabled persons in Lhe
Saskaloon office, the Universily of Saskalchewan and Saskatchewan Archives officials agreed Lo
proposed changes lo Lhe entranceway, washrooms and Lhe microfilm reading room. Bolh
parties will share Lhe cosls ol Lhe renovalions which will be under an agreemenl signed in
March 2005 and undertaken in Lhe new fiscal year.

Upgrade of Environmental Control Systems and Fire
Protection Required at Hillsdale Site

With problems over fire prolection and an aging environmental control syslem al Hillsdale
Streel continuing Lo mount, the Saskaltchewan Archives commissioned a Saskalchewan
Properly Managemenl-direcled mechanical engincering firm lo assess and make
recommendations. The consullant reporled that Lthe syslem is nearing Lhe end of ils useful life
and needs Lo be replaced wilh new higher quality components. A budgel proposal lo upgrade
the mechanical fire proleclion, and security syslem al Hillsdale was prepared [or submission lo
Treasury Board.

Archival Inventory, Arrangement and Description

Asaresullofan increase in provincial lunding, lwo Archival Assislant positions were added
lo the records processing [unclion during 2004/2005. As well, an Archivist and Archival
Assislanl posilion were Lranslerred from Lhe Governmenl Records Branch Lo form Lhe nucleus
ol'a dedicaled Records Processing Unil. While privale records being appraised lor income lax
purposes early in 2005 were given high priorily, records processing assignmenls were divided
equally between records acquired from public and private sources.

Some of the more significanl records processed and made available for research purposes
in 2004/2005 included:

» Lorne Calverl londs, 1984-2003. Records crealed, accumulaled and used by Lorne
Galverl in his political career as: Associale Minisler of [eallh; Minister Responsible
for SaskEnergy; Minisler Responsible for SaskPower; Minister of Heallh; Minister of
Social Services; Minisler Responsible for the Public Service Commission; Minister
Responsible for Wakamow Valley Aulhority. Tl also includes records crealed by Lorne
Calverl in his role as MLA for Moose Jaw Wakamow and Saskalchewan New
Democralic Party member. Public and polilical records are conlained in Lhe londs.



* Robert Glen Doucetle fonds, 1868-2002. Records relating to Robert Doucelie’s
personal life and to his aclive involvement in Lhe Mélis communily in Saskalchewan
and Canada.

* Bohdan Kazymyra fonds, 1896-2003. Records crealed, accumulated and used by
Bohdan Kazymyra in his capacily as a researcher and wriler of Ukrainian immigralion
lo Lhe Canadian prairies and the hislory ol Lhe Ukrainian Calholic CGhurch in Canada.

» E.K. Turner fonds, 1947-2004, predominant 1972-2003. Records created,
accumulaled and used by E.K. Turner in his various posilions wilhin Lhe
Saskatchewan Wheat Pool and Prairie Pools Inc.; as Ghancellor of the Universily of
Saskalchewan; as a member of a number of advisory commillees Lo Lhe Government of
Canada on internalional Lrade; as a direclor ol various agricullural and biolechnology
enterprises; and as a fundraiser and volunleer with a wide variely of local, provincial
and nalional organizations relaling to health, educalion, sporls and agricullure.

* Legislalive Assembly ol Saskalchewan, predominanl 1965 — 1991. Records relaling
Lo Lhe 15%, 17% 18% 19t 920% and 21* Legislalures.

* Legislalive Assembly ol Saskalchewan, 1944 — 1991, predominanl 1961 — 1990.
Records relaling Lo Sessional Openings of Lhe Legislative Assembly.

As well as processing records and preparing indng aids lor inlernal use, the Saskalchewan
Archives has been bringing some of ils linding aids up on-line so Lhal a much wider audience
will be able Lo make use of ils holdings. Two of these inilialives are deseribed below.

Saskatchewan Homestead Index Project (SHIP)

In 2003, Saskalchewan Archives enlered inlo a parlnership with Lhe Saskalchewan
Genealogical Sociely (SGS) Lo creale an online digilal index Lo the pre-1930 homestead files in
the Archives collection. The Sociely agreed Lo lead the projecl and has succeeded in obtaining
in-kind and financial supporl from several agencies, including Saskalchewan Herilage
Foundalion, Saskalehewan Inslilule of Applied Arls and Sciences, Informalion Services
Corporation (ISC), the Mélis Nalional Council and Pioneer Grain. Both SGS and Archives slall
and volunleers have made Llremendous progress — by March 31, 2005, nearly all 360,000 index
enlries had been enlered on Lhe dalabase, wilh proofreaders working hard to calch up. ISCand
its partners Electronic Dala Systems (EDS) and Informalion Syslems Management (ISM) were
also well on Lhe way lo crealing Lhe web page Lhrough which Lhe public can [reely access Lhe
index online. The Sociely will also markel the index in CD formal. The official launch is
projected for Oclober 2005.

SAIN/SAFA Working Group (SSWG)

Several archivisls in Lhe Hislorical Records Branch conlinued revising Lhe approximalely
200 fonds-level entrics Lhal had been posled by Saskalchewan Archives on Lhe Saskalchewan
Archival Information Nelwork (SAIN) and Archives Canada websiles over Lhe previous Lwo
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years. In addilion, Lhey prepared Saskalchewan Archives Finding Aid (SAFA) descriplions for
those enlries, since Lhal had nol been done previously. One archivist was assigned lo Lhe
project on a full-lime basis for a six-week period, April-June, while others allocaled pockels of
Lime from Lheir regular dulies to do the review. In lale summer, as Lhe Archival Description
Manual became Lhe primary locus, work on revisions slowed down. Work on Lhis iniliative
proceeds as Lime permils.

Descriptive Standards

The implementation of inslitulional descriplive slandards was led by Lhe Descriplive
Slandards Officer, Paula Rein unlil the end ol Seplember 2004. She worked almosl exclusively
on drafling a new Archival Description Manual. In order lo expedile complelion, Ghief
Archivisls, Nadine Charabin and Linda Pulz were seconded Lo Lhe projecl. The linal drafl of the
manual was compleled, reviewed and approved by Lhe Descriplive Standards Commillee in
October. In November, Execulive Management approved its use by slaff.

Adoplion of Lhe Saskalechewan Archives’ Archival Description Manual is a major slep
forward in slandardizing the descriplion of archival malerials and their crealors by adapling
and augmenling Lhe nalionally-accepled Rules for Archival Description (RAD) within Lhe
Archives. The manual allows slalT Lo provide consislenl, lop level informalion aboul Archives
holdings al Lhe londs and series levels to bolh in-house researchers and lo clienlele al a
dislance who wish Lo access finding aids on Lhe Inlernel. It also presenls a new approach Lo
describing governmenl records and Lheir responsible agencies based on the model used in Lhe
Nalional Archives ol Auslralia, Lhe Archives of Onlario and Lhe Archives of Maniloba.

The Descriptive Slandards Gommiltee mel four limes during Lhe past fiscal year. While
the primary locus was on Lhe Archival Description Manual, consideralion was also given Lo Lhe
following issues:

* Review of guidelines Lo amend live Saskalchewan Archives enlries on Lhe
Saskalchewan Archival Informalion Network;

* Logislical difficullies posed by Lhe absence of well-devcloped procedures for finding
aid review and approval; and

* Delailed examinalion ol specificalions [or an archival managemenl sollware.



Public Service and Outreach

The Saskatlchewan Archives and its staff provide a variety of public and outreach services to
ils research clientele, the broader provincial archival and records management community and
the public at large. These services are primarily provided through public reference service
lacilities in the Archives’ Regina and Saskaloon offices and Lhe provision of mail, lelephone and
e-mail services Lo dislant users and websile services. Staff, additionally, participale in external
educalion and Lraining aclivities and serve as volunteers in a number of professional
organizalions.

Reference Services

The Saskalchewan Archives colleclion conlinues Lo fulfill a wide variety ol imporlanl public
purposes by preserving and making available a broad range of olficial and private archival
documentls and informalion relaling lo the governmental, corporate, inslitulional, legal and
socielal evolulion of the province and its people. These holdings encompass various calegories
of archival malerials which require a range of sophisticaled prolessional archival slaff experlise
lo make Lhem available Lo researchers in a helpful, limely and responsible fashion. These
skills include Lhe proper handling and Lrealmenl of fragile malerials, Lhe delerminalion of
privacy and access issues with regard to restricted materials, the assessment of copyright
issues and Lhe exercise of a hosl of oLher public service allribules requiring Lhe conlinuing
application of judgmenl, lact and knowledge. Dedicaled and capable archival slalTare essenlial
lo meeling Lhe widely varying research needs of a diverse clientele. Some of Lhe more salient
examples of Lhese archival users are:

* Family and local hislorians

* Universily scholars

*» Publishers and broadcaslers

* Environmental researchers

* Individuals seeking proof of age and olher informalion for legal or personal purposes
* Researchers and lawyers seeking access lo deparlmental or other official records

* Archilects and engineers seeking building and sile informalion

* Trealy entiliemen( researchers
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Patron Use of Reference Services

Regina ! Saskaloon : - _TOTFAL
2003/04 2004/05 2003/04 2004/05  12003/04  [2004/05
Personal visits 3,063 3.078 1213 1,357 4976 4 435"
Written enquiries
(mail, e-mail and fax) 1,303 1459 628 613 1,931 2.065
Telephone enquiries - 1,687 2.035 604 659 2,194 2,694
Interlibrary loans of microfilm 79 83 94 94 9% 107
Tours/presenlations
(# of participants) 219 247 102 97 391 344
_Total visits/contacts 6.244 _ 6,895 2,571 2.750 8.815 9,645*
Documents retrieved for
research (number of 27,580 38,346 8,677 10,027 36,257 48,373
containers/items)
Items reproduced for research 30,023 36,984 19,631 24,767 49,654 58,741
* General public, 74%; University, 22%; Saskatchewan Government, 4%.
** Saskatchewan residents, 74%; non-Saskatchewan residents, 26%.
The Saskatchewan Archieves Website (www.saskarchives.com)
Time Period Tolal Hits Pages Viewed Total Visits
2003/04 2004/05 2003/04  2004/05 2003/04  2004/05
April-June 517,203 516,092 59,966 51,991 18,531 11,535
July-September 459,348 587,036 55,619 71,900 11,751 17,545
Oclober-December 659,344 673,677 71,809 75,018 16,805 19,314
January-March 655,759 1,115,114 57,896 97,546 12,951 23,388
TOTALS 2,384,654 2,891,849 245,790 296,455 60,038 71,782

The busiesl day in Lhe reporling period was Tuesday, March 22, 2005, when Lhere were
1725 pages viewed in 262 sessions. The busiest days of Lhe week on average were Mondays,
Tuesdays and Wednesdays, wilh Lhe busiesl Limes being belween noon and 3:00 p.m.

Quarlerly websile slalislics reporls indicale, unsurprisingly, Lhal 46.62 per cenl of website
users were [rom Canada, with Saskalchewan accounling for 22 per cent ol thal traffic. Usersin
the provinces of Onlario (6.51 %), Alberta (6.32 %), Brilish Columbia (4.32 %), and Maniloba
(4.04 %) accounled for a [urther 21.19 per cenl of Lhe idenlified Canadian trallic. A further
16.21 per cenl of Lhe overall sile usage originated in Lhe Uniled Stales. The five mosL common
stales ol origin ol idenlified sile users were California, New Jersey, Texas, Conneclicul and New
York. Anolher few percenlage of Lhe siles idenlified users were localed in England, Ghina,
Auslralia, Swilzerland, France, Lebanon, Germany, Korea and Japan. These slalislics
demonstrale Lhal the websile was a very useful Lool for promoling Lhe inslitulion and ils
holdings lo a wide researcher public.

Community Qutreach

The Saskatchewan Archives reaches oul lo Lhe broader communily through a range of
program inilialives and slall involvemenl in a variely ol exlernal activilies.



Saskatchewan’s cenltennial year spawned several special research projects Lhal broughl a
greally increased demand on reference stalf, particularly in Lhe laller half of Lhis [iscal year.
Many of Lhese were inilialed by oulside agencies, such as Lthe Canadian Plains Research
Genter's Encyclopedia of Saskatchewan project. Al Lhe same lime, Archives reference slalf
also inilialed or parlicipaled in a number ol other cenlennial projecls:

“Archives in Your Attic” Open House, Regina, February 26, 2005: This is Lhe second
Lime Lhe Archives has hosled ils popular open house, which provided Lours of Archives
facilities and an opportunity for the general public Lo bring in documentary ilems for an
inlelleclual and monelary appraisal by archivists and an accrediled dealer as well as Lips
from a professional conservalor aboul basic sleps lo be laken in properly housing and
sloring such documents al home. The Reference Unil was assisled by stalf members from
other program areas in the Archives to make the evenl a big success. As an example, Lhe
Privale Records, Maps and Archilectural Drawings Seclion prepared a map showing thal the
Archives has records [rom mosl communilies in the province, bul Lhere are slill some gaps
thal it would be nice Lo fill.

Fig. 15, Archives’ slall'appraising clienl photo
al Open House Fig. 16. Archives’ slalf examining

client records al Open House

Fig. 17. Display at
“Archives in Your Attic”
Open House
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Saskatchewan 1905 Virtual Exhibit: Designed specifically as a resource for high school
Leachers and studenls, Lhis exhibil provides a virtual lour of Saskatchewan in ils provincial
inauguralion year, fealuring many pholographs and documentls, and narraled by ficlional
cilizens lo explain Lhe polilical and social affairs of the day. Outside lunding was received
[rom Library and Archives CGanada’s Canadian Memory Fund (CMF). This web page will be
launched in June 2005.

“Prairie Populism” Virtual Exhibit: The Saskalchewan Archives participaled in a joinl
projecl with Lhe archives councils in Lhe prairie provinces Lo creale anolher GMF funded
virlual exhibil on the phenomenon of prairie populism. The Archives’ contribulion involved
digilizing Lthe complele transcripls of evidence and exhibits [rom Lhe Regina Riol Inquiry
Commission, amounting lo more Lhan 10,000 images. This producl will be posted on the
inlernel by Lhe end of June 2005.

Saskatchewan Centennial 2005 Phone Card Collection: The Saskaichewan Archives
enlered into a joinl venlure wilh Lhe Tlolels Association of Saskalchewan, OPCOM IHospilality
Solutions Inc. and the Genlennial 2005 Commillee in crealing a herilage pholo phone card
colleclion commemoraling Saskalchewan’s Genlennial. The Archives selccled Llen images for
Lhe phone cards while Lhe Hotels Association and OPGOM are producing and dislribuling
Lhe cards across Lhe province. The Saskalchewan Homeslead Index Projecl will receive a
percenlage of Lhe lolal sales ol Lhe cards.

Several other smaller exhibils and slall presentations were mounled for special evenls and
conferences. Among Lhesc was a display ol Lhe Vicloria Cross and oil portrail of LL. Robert
Grierson Combe, as well as Greal War prinls, pholographs and texl blocks describing Combe
and his achievemenl. The exhibil ran from November 3, 2004 Lo December 3, 2004.

Fig. 18.  Vicloria Cross Display



Access, Privacy and Legislative Compliance

Access to Information

While the Saskalchewan Archives is legislated Lo preserve and make available to Lhe public
the hislorical record of Saskalchewan, it musl balance Lhe public’s right to access againsl an
individual’s right Lo privacy. Obligalions to prolecl Lhe privacy of individuals are sel oul in
provincial legislation and government policy. These requirements apply lo both Lhe
administralive and operational records of Lhe organizalion as well as records thal make up the
permanent colleclion.

During 2004/2005, the Saskalchewan Archives received 11 formal access requests under
Archives access procedures. Every access request requires a careful assessmentl of the records.
Some are Lime consuming because Lhe researcher is requesling access to a large volume of
records which take lime to review. The review musl be done on a file by file basis. Each requesl
is unique because Lhe conlexl ol each requesl is dilferenl. In some cases personal information
can be found in files thal on inilial examinalion would not be suspecled of containing that lype
ol informalion. For thal reason examination of records require a good working knowledge of
governmenl record-keeping praclices in Lhe Lime period of Lhe records in queslion.

Decisions about access are based on requirements sel oul in The Freedom of Information
and Protection of Privacy Act (FOIPP) and The Health Information Protection Act (HIPA).
With Lhe proclamalion of HHIPA more stringent rules apply for personal health information than
under FOIPP. In addilion, Lhere are no provisions in HIPA thal envision Lhe special
circumstances thal Lhe Archives faces with respecl Lo personal health informalion held in our
permanenl collection. Consequenlly, we awail Lhe HIPA regulations with Lhe anticipation Lhal
the Archives special program needs will be mel while still prolecling the personal heallh
information of the people of Saskalchewan.

Researchers who requesl access lo records in Lhe Archives’ permanent colleclion can be
divided inlo four broad calegories: lamily hislory, academic, legal, and general research.
Family hislory researchers are looking for informalion aboul specific family members.
Academic researchers include sludenls working on graduale Lheses and universily professors
working on research projecls [or books or arlicles. Their Lopics vary and Lhey Llypically requesl
large volumes of records. Legal researchers requesl informalion relaling Lo mallers before Lhe
courls. The cases may include eslale mallers or liligalion regarding child abuse againsl Lhe
provincial or federal governmenl and oflen involve complex legal issues. General research
includes local hislory projecls, background research [or liction wrilers, and hislory books and
arlicles by non-academic wrilers. Each type ol request brings wilh it differenl legal
requirements and dilferent requirements for stalf lime.

The slall member, Janel Harvey, assigned lo work in the arca ol privacy and access
provides advice Lo olher slaff members on issues of access and privacy. This includes advice Lo
relerence slall relaling fo researcher access lo the permanenl colleclion and records
managemenl slall advising government personnel aboul access Lo records once Lhey are
Lransferred Lo the Archives.
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Privacy

In 2004/2005 Lhere were further consullalions belween Saskalchewan Archives and Lhe
Policy and Planning Branch, Saskatchewan Heallh, wilh regard lo regulalions under The
Health Information Protection Act, which was proclaimed on Seplember 1, 2003. As a truslee
under Lhal Act all Lhose records in the Saskalchewan Archives’ permanenl colleclion
conlaining health information aboul identifiable individuals is governed by the Act, whether or
not Lhal informalion had been widely available Lo Lhe public before Lhe Acl was proclaimed. The
general rule under HIPA provides thal personal heallh informalion cannol be released to Lhe
public unless the person to whom il applies has been dead (or more Lhan 30 years. For its parl
the Saskatchewan Archives asked thal IIIPA regulalions would recognize Lthe Archives’ unique
role and provide for similar exemplions as can be found in The Freedom of Information and
Protection of Privacy Act. Dralt regulalions were dislribuled by Saskalchewan Mealth in
Augusl 2004 and appear Lo address Lhe main issues raised by Saskalchewan Archives wilh
regard lo adminislralion of personal health information in Lhe Archives collection. As ol Lhe
end of Lhe [iscal year, Lhe regulalions had nol yel been approved.

The Saskalchewan Archives is commilled Lo Lhe prolecling the privacy of individuals. I is
anlicipaled thal a solution (hal balances Lhe requiremenls of Archives programs and
slakeholders againsl Lhe public’s righl Lo privacy can be rcached Lhrough Lhe regulalions under
HIPA.

Information Technology

Warren Weber was appoinled Lo Lhe Information Technology Analysl position in January
2005. In the inlerim, Technology Managemenl Corporalion (TMC) ably provided basic
nelwork administration and help desk supporl. The IT Analysl carries oul a range of dulies
including confliguring, deploying and upgrading workslalions, managing IT invenlory,
trouble-shooting hardware and software problems, providing basic Lraining in soflware
applicalions and advising slall on dalabase design and olher Lechnical issues.-

During the course of Lhe fiscal year, Documenlum records management sofllware [or e-mail
records was upgraded and expanded Lo enable Lhe Archives Lo gain conlrol of official records,
prolecl record inlegrily, enforce access conlrol and securily and track usage and disposilion
requirements.



Saskatchewan History

Led by a dedicated Advisory Board and Edilor, Lhis well-respecled journal conlinued Lo
generale a carelul biend of original scholarly and popular articles, herilage news, book reviews
and audio-visual productions relaling lo the history of Lhe province.

Some of the more notable articles published during the past year included:

“The Social and Polilical Philosophy of Woodrow S. Lloyd” by Brell Quiring (Spring
2004).

“A Nalional Organisalion in a Prairie City: The Regina Voice of Women, 1961-1963”
by Maryanne Colcher (Spring 2004).

(3]

The House in Buffalo Country’: Hudson House on the Norlh Saskalchewan River,
1778-1787" by Larry Green (Spring 2004).

“Walter Murray and the Slate Universily: The Response of Lthe Universily of
Saskalchewan to the Greal Depression, 1930-1937" by Roger Pelry (Fall 2004).

“Linking Lhe Pasl with Lhe Fulure: Voice of Women in Regina” by Roberla Lexier
(Fall 2004).

“Rulh Dulmage Shewchuk: A Saskalchewan Red Cross Oulposl Nurse” by Merle
Massie (Fall 2004).

Saskatchewan History Centennial Timeline

Parlnering with the Saskalchewan Weslern Developmenl Museum, Lhe Saskalchewan
Archives published the Saskalchewan Hislory Cenlennial Timeline, 1905-2005. The
publicalion was wrillen by Rulh Bilner and Leslee Newman of the Museum, assisted by Brenda
Mundeli and Chrisla Nicholal and introduced by Dr. William Brennan.

An eleclronic version of the Timeline will be posled on Lhe Saskaloon Public Schools
Online Learning Cenlre’s websile “Celebraling Saskatchewan’s Ilerilage” laler in 2005.
Financial and in-kind supporl for Lhis major Cenlennial inilialive was oblained [rom Lhe
Saskalchewan Herilage Foundalion, Saskaloon Public Schools, SaskEnergy Ine. and several
donations from privale individuals.
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Saskatchewan History Advisory Board

To produce qualily publicalions such as Lhese requires considerable dedicalion and effort.
The lollowing members of the Saskatchewan Hislory Advisory Board oversee the journal’s
direclion and operation:

* Mr. George Holfman, Sessional Lecturer, Department of History, Universily of Regina
(Ghair);

= Prof. William Brennan, Deparlment of Hislory, Universily of Regina;

* Prof. Keilh Carlson, Department of Hislory, Universily of Saskalchewan;

* Prol. Howard Leeson, Department of Political Science, Universily of Regina;

« Ms. Ruth Millar, wriler and relired librarian, Saskatoon;

* Mrs. Palricia Wagner, representing Saskalchewan Hislory and Folklore Sociely;
* Mr. Bruce Dawson, Edilor;

* Mr. D’Arcy Hande, General Manager;

¢ Ms. Nadine Charabin, AdminisLrative Officer.

Saskatchewan History Sales and Circulation
As ol March 2004 As of March 2005

Paid subscriplions

* General 238 9258
e Libraries 138 143
* Schools 15 13
* Gills 24 392
TOTAL PAID 415 446
Exchange & complimenlary 1056 105

Distribuled Lo slall, aulhors,
reviewers, Lhe editor, and
{on consignmenl} lo bookslores 101 87

TOTAL CGIRCULATION 621 638



Reporl of Managemenl

The accompanying [inancial slalemenls are Lhe responsibility of managemenl and have been
approved in principle by Lthe Saskalchewan Archives’ Board of Direclors. The financial
slalemenls have been prepared in accordance with Canadian generally accepled accounling
principles.

Management mainlains an appropriale system of inlernal control, including policies and
procedures, which provide reasonable assurances Lhal Lhe Saskalchewan Archives’ asscls are
saleguarded and Lhal inancial records are relevanl and reliable.

The Board of Directors carries oul ils responsibilily for Lhe financial slalemenls and lor
overseeing managemenl’s [inancial reporling responsibililies by meeling wilh managemenl
Lo discuss and review financial mallers. The Provincial Auditor Saskalchewan has full and
open access Lo Lhe Board ol Direclors.

The Provincial Auditor Saskalchewan conducls an independent audil of Lhe financial
stalemenls. Their examinalion is conducled in accordance with Canadian generally accepled
audiling slandards and includes lesls and olher procedures which allow Lhem Lo reporl on
Lhe fairness of Lhe financial slalements. The Auditor’s Reporl outlines Lhe scope of Lheir
audil and Lheir opinion.

On behall of managementl,

Lo W

Don Herperger
Direclor, Governmenl Records Branch
{Responsible lor financial adminislration)

39



ol



SASKATCHEWAN ARCHIVES BOARD

Financial Statements

For the year ended March 31, 2005

39
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1500 Chateau Tower Phone: i306 787-6398

1920 Broad Street Fax: (306) 787-6383
Regina, Saskatchewan Web site: www.auditor.sk.ca
S4P 3v2 Intemet E-mail: info@auditor.sk.ca

SASKATCHEWAN

AUDITOR'’S REPORT

To the Members of the Legislative Assembly of Saskatchewan

| have audited the statement of financial position of the Saskatchewan Archives Board
as at March 31, 2005 and the statements of operations and accumulated surplus,
change in net financial assets, and the cash flow for the year then ended. The Board’'s
management is responsible for preparing these financial statements for Treasury
Board's approval. My responsibility is to express an opinion on these financial
statements based on my audit.

| conducted my audit in accordance with Canadian generally accepted auditing
standards. Those standards require that | plan and perform an audit to obtain
reasonable assurance whether the financial statements are free of material
misstatement. An audit includes examining, on a test basis, evidence supporting the
amounts and disclosures in the financial statements. An audit also includes assessing
the accounting principles used and significant estimates made by management, as well
as evaluating the overall financial statement presentation.

In my opinion, these financial statements present fairly, in all material respects, the
financial position of the Saskatchewan Archives Board as at March 31, 2005 and the
results of its operations and its cash flows for the year then ended in accordance with
Canadian generally accepted accounting principles.

L

I

Regina, Saskatchewan Fred Wendel, CMA, CA
June 22, 2005 Provincial Auditor



SASKATCHEWAN ARCHIVES BOARD
STATEMENT OF FINANCIAL POSITION

As at March 31
2005 2004
Financial assets:
Due from the University of Saskatchewan (note 3) $ 223,681 $ 109,348
Due from General Revenue Fund 203,109 184,605
Investments (note 5) 71,015 71,768
Accounts receivable 2,111 1,556
499,916 367,277
Liabilities:
Accounts payable 42,981 30,235
Accrued vacation pay 53,292 62,972
Accrued salary and benefits 132,720 193,647
228,993 286,854
Net financial assets (Statement 3) 270,923 80,423
Non-financial assets
Tangible capital assets (note 6) 241,062 161,097
Prepaid expenses 7,873 11,600
248,935 172,697
Accumulated surplus (Statement 2) $ 519,858 $ 253,120

(See accompanying notes to the financial statements)

Statement 1
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SASKATCHEWAN ARCHIVES BOARD

STATEMENT OF OPERATIONS AND ACCUMULATED SURPLUS
For the year Ended March 31

Statement 2

Budget Actual Actual
2005 2005 2004
{Note 10)
Revenue:
Grants - General Revenue Fund $ 3,367,000 $ 3,366,999 $ 3,096,000
Other - 27,996 8,310
3,367,000 3,394,995 3,104,310
Photocopy sales 44,000 56,795 48,768
Magazine sales 8,000 9,780 8,208
Investment income 3,300 5,313 10,752
Miscellaneous 2,000 10,947 2,000
3,424,300 3,477,830 3,174,038
Expenses:
Salaries and benefits 2,449,724 2,236,565 2,284,868
Administrative services 947,300 833,112 835,567
Printing and postage 16,000 33,083 29,902
Amortization of tangible capital assets - 70,184 60,016
Materials & supplies 24,200 38,148 33,630
3,437,224 3,211,092 3,243,983
Surplus (deficit) for the year (12,924) 266,738 (69,945)
Accumulated surplus - beginning of year 253,120 323,065
Accumulated surplus, end of year - to Statement 1 $ 519,858 $ 253,120

(See accompanying notes to the financial statements)



Statement 3

SASKATCHEWAN ARCHIVES BOARD
STATEMENT OF CHANGE IN NET FINANCIAL ASSETS
For the Year Ended March 31

2005 2004

Surplus (deficit) for the year $ 266,738 $ (69,945)
Acquisition of tangible capital assets (150,149) (25,809)
Amortization of tangible capital assets 70,184 60,016

186,773 (35,738)
Use/(acquisition) of prepaid expense 3,727 (4,066)
Increase (decrease) in net financial assets 190,500 (39,804)
Net financial assets, beginning of year 80,423 120,227
Net financial assets, end of year 3 270,923 $ 80,423

(See accompanying notes to the financial statements)
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SASKATCHEWAN ARCHIVES BOARD
STATEMENT OF CASH FLOW
For the Year Ended March 31

Statement 4

2005 2004
Operating transactions
Surplus (deficit) for the year $ 266,738 $ (69,945)
ltems not affecting cash:
Amortization of tangible capital assets 70,184 60,016
Change in non-cash balances relating to operations:
Accounts receivabie (555) 1,965
Grants receivable - General Revenue Fund - 25,000
Prepaid expenses 3,727 (4,066)
Accounts payable 12,746 (76,496)
Accrued vacation pay (9,680) (671)
Accrued salary and benefits payable (60,927) 48,386
282,233 (15,811)
Capital transactions
Acquisition of tangible capital assets (150,149) (25,809)
Investing transactions
Purchase of investments (net) 753 (7,476)
Net increase (decrease) in cash 132,837 (49,096)
Cash, beginning of year 293,953 343,049
Cash, end of year $ 426,790 3 293,953
Cash includes the following:
Due from the University of Saskatchewan $ 223,681 $ 109,348
Due from General Revenue Fund 203,109 184,605
$ 426,790 $ 293,953

(See accompanying notes to the financial statements)



SASKATCHEWAN ARCHIVES BOARD
NOTES TO THE FINANCIAL STATEMENTS
March 31, 2005

Authority

The Saskatchewan Archives Board was established under the authority of

The Archives Act, 2004 for the purpose of acquiring and preserving historical

documents relating to the history of Saskatchewan and providing these documents to the
public for research purposes.

Accounting Policies

The financial statements are prepared using Canadian generally accepted
accounting principles. The following accounting policies are significant.

a)

b)

c)

Tangible Capital Assets

Purchased tangible capital assets are recorded at cost. Amortization is
provided on a straight-line basis over the assets’ estimated useful lives as

follows:
Computer hardware 3 years
Computer software 3 years
Equipment 5-10 years
Furniture 5-20 years

The Board has placed a nil value on the permanent collection of
archival materials for financial statement purposes.

The cost of materials used to preserve the archival collection is
expensed.

Investments

Investments are comprised of units in a pooled fund held by the

University of Saskatchewan. Units in the pooled fund are valued at

market and any increase/decrease in the value of the fund is accounted for in
the statement of operations and accumulated surplus as investment income.

Use of estimates

The preparation of financial statements in conformity with Canadian generally
accepted accounting principles requires management to make estimates and
assumptions that affect reported amounts of assets and liabilities at the date of the
financial statements and the reported amounts of revenues and expenses during the
year. Actual results could differ from those estimates.

1l
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Due from University of Saskatchewan

The University administers cash on behalf of the Board. The Saskatchewan Archives
Board does not receive interest on its cash on deposit with the University and it is not
charged for interest on an overdraft.

Due from General Fund

The Board’s bank account is included in the Consolidated Offset Bank
Concentration arrangement for the Government of Saskatchewan. During the year,
the General Revenue Fund did not pay interest on the Board's bank account.

Evelyn Eager Estate
In July 1992, the Saskatchewan Archives Board received a bequest of $40,000. it
received an additional $7,371 in September 1994. The Board has restricted $47,371

indefinitely with the income earned on the related investment applied to the costs of
publishing the Saskatchewan History magazine.

Tangible Capital Assets

2005 2004
Cost Accumulated Net Book  Net Book
Amortization Value Value
Office Fumniture and $571,793 $403,351 $168,442 $149,954
Equipment
Computer Hardware and 451,006 378,386 72,620 11,143
Software
$1,022,799 $781.737 $241,062 $161,097

Related Party Transactions

These financial statements include transactions with related parties. The Board is
related to all Saskatchewan Crown agencies such as departments, corporations,
boards and commissions under the common control of the Government of
Saskatchewan. Also, the Board is related to non-Crown enterprises that the
Government jointly controls or significantly influences.

Certain administrative services are provided at no charge to the Board by the University of
Saskatchewan and the University of Regina.

Routine operating transactions with related parties are recorded at the rates
charged by those organizations and are settled on normal trade terms. Included in
administrative services is $659,330 (2004 - $723,028) paid to related parties.



10.

11.
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In addition, the Board pays Provincial Sales Tax to the Saskatchewan Department of
Finance on all its taxable purchases. Taxes paid are recorded as part of the cost of those
purchases.

Other transactions with related parties and amounts due to/from them are described
separately in the financial statements and the notes thereto.

Pension Plan

Substantially all of the Board's employees participate in the Public Employees
Pension Plan (a related party) which is a defined contribution plan. The Board's
financial obligation to the plan is limited to making required payments to match
amounts contributed by employees for current services. Included in salaries and
benefits is pension expense for the year of $126,444 (2004 - $123,340).

Financial Instruments

The Board's financial instruments include due from the University of Saskatchewan, due
from General Revenue Fund, investments, accounts receivable, accounts payable, accrued
vacation pay and accrued salary and benefits. The carrying amount of these instruments
approximate fair value due to their immediate or short-term maturity. These instruments do
not have significant interest rate or credit risk.

Budget

These amounts are included in the annual budget approved by the Saskatchewan

Archives Board.

Comparative Figures

Certain comparative figures have been reclassified to conform with the current year’s
presentation.

¥



Additional Supplementary Information

2004/2005
Supplier Payments

Listed are payees who received $20,000 or more for the provision of goods and services,
including office supplies, adverlising, conlracls, and equipment.

Saskalchewan Properly Management Corporalion - - - - - - - - - $577,677
Saskalchewan Telephone - =+ - = =« - - v oo e e e $ 81,653
Technology Management Corporation - =« = =« = =+ o -« - $105,141
Nex Innovalions IRe - =+« « = = = v o v e $ 21,193
Yvan Lebel ............................. &B %5’040
Docucom Limiled Partnership - = = - < = - - = oo e $ 42,181
Cenlral Business Equipment Systems -« - = - - =« - o oo $ 29,440
Payees Under &B%O’OOO ....................... $159,366*

e Does nol include $12,800 shown in Personal Services.

2004/2005

Personal Services

Listed are individuals (excluding unionized employees) who received payments for salaries,
wages and honorariums, elc. which total $2,500 or more.

POWG”, Trevor JD ......................... $ 99’91 %
I~Iande’ D’Arcy K ......................... $ 86’244
I«Ierperger’ DOI’] .......................... ﬂ.E 92’200
Prairie Hislorical Insighl - = =+ =+ = - oo e e e e e e $ 6,000
Saskalchewan Genealogical Sociely =« = - = =« = - oo $ 6,800

Unionized employees - -+ = = = - o s s $ 1,577,525



