
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

YES, it is a 

Government 

Record – 

schedule 

according to… 

It is NOT a 

Government 

Record 

Remove & 

dispose 

Maybe, it is 

an External 

Publication 

No, it is not 

related to the 

work of the 

Government 

Is it part of a 

record used to 

make decisions 

& inform policy? 

Record which 

documents the 

work of your 

organization 

YES 

Convenience 

copy, duplicate, 

widely 

distributed 

Draft 

documenting 

significant 

changes 

It is a Transitory record 

(see Transitory Records 

Guidelines for more 

information) 

ARMS2014 for 

administrative  

“housekeeping” 

records 

Operational 

Records 

Schedule for 

records relating 

to the mandate 

YES NO 

Does the record 

document the 

business of the 

Government of 

Saskatchewan? 

Comprehensive 

Records 

Schedule (for 

Crown 

Corporations) 

Records Decision Flowchart 

This triage chart will help you to decide if a record is a 

government (public) record and will tell you what to do next 

Dispose of records in accordance with The Archives and 

Public Records Management Act. 

Remember, no government (public) record can be 

destroyed without the Provincial Archivist’s approval. 

It is NOT a 

Government 

Record 

Remove & 

dispose 

A public (or government) record is a record 

made or received by a government institution, 

as defined by The Archives and Public Records 

Management Act. 


